
Kanawha County Sheriffl s Department 
License Application Instructions 

WV Code 61-7-4 License to Carry Deadly Weapon 

The Concealed PistolJRevolver License Application may be obtained from the 
Kanawha County Sheriff's Department - Tax Division, Law Enforcement Division or 
Sheriff's Department offices located at Big Chimney, Cross Lanes, Chelyan, Sissonville 
or St. Albans. 

Once the application is completed and notarized, it may be returned to any of the 
distribution locations in person with proper application fee, necessary firearms 
certification form and a copy of applicant's driver's license or its equivalent with photo. 
The seventy-five dollar ($75.00) Non-Refundable application fee must be paid by cash, 
check or money order. 

Ifpaying by cash, payment must be made at the Kanawha County Sheriff's Tax 
Division at the Kanawha County Courthouse. 

A certification of completion or an affidavit from a certified firearms instructor or 
institution which proves that you have completed the Firearms Safety Course is required 
for issuance ofa Concealed Pistol/revolver License. Applicants should contact a National 
Rifle Association representative, gun dealer or firearms instructor to receive information 
as to the course necessary for certification. After your application is submitted to the 
Sheriff's Department, it will be processed and available in 60 days if approved. If the 
application isn't approved for a specific reason, you will be notified by US Mail. 

Licenses are only issued at the Kanawha County Sheriff's Department-Tax 
Department office located at the Courthouse. The license will only be released to the 
applicant, who Must Show Proper Photo Identification. An additional fee of Fifteen 
dollars ($15.00) is due at the time the license is issued. This fee is payable by cash or 
money order. No other form of payment will be accepted. 

Approved applications are printed by applicant's name in Charleston newspapers on 
the following Monday after approval. Applicants will also be notified by mail as to 
approval. When filling out the application, the applicant should list a phone number so 
they can be contacted if a question arises and keep the process moving. If you determine 
that you need to modify the information contained on your application, you may do so by 
sending the corrected information in writing to the Kanawha County Sheriff's 
Department, Pistol Permit Processing, P.O. Box 75087, Charleston, WV 25375. 

~~ 
Sheriff M. Y. Ru 



Freguently asked guestions about the concealed weapons license application 

Where can I get an application? Sheriffs Department Detachments at Chelyan, St. 
Albans, Sissonville, Elkview and Cross Lanes, or in the Kanawha County Courthouse at 
the Tax Division Office or Law Enforcement Division Office. 

Who can pick up an application? Any person or persons over the age ofTwenty-one 

How are applications returned? Applications can be returned to any of the distributing 
locations in person with the proper application fee. 

Is the permit good statewide? Yes 

How can payment be made? Payment may be made by cash, money order or check at 
the Kanawha County Sheriffs Tax Division located at the courthouse in Charleston. 
Payment may also be made at detachments but, for security reasons, only checks or 
money orders will be accepted. 

Where can I obtain information about :fIrearms certification training? From a local 
National Rifle Association representative, gun dealers or any certified fireanns instructor. 

How long does the application process take? Approximately 60 days. 

Can I apply in any county? No, only the county that you live in. 

Is there a fee for retired police officers? No 

Do you have to carry a photo ill with the license? Yes, a state issued photo 
identification card must be carried at all times. 

Are there places where weapons cannot be carried? Yes. These places include 
Federal property, public office buildings, schools, premises of a court oflaw (including 
county courthouses and the State Capitol buildings), Sheriff or State Police 
Departments/offices and in any private residence or public business which is posted that 
weapons are not permitted. Some municipalities also have laws against carrying weapons 
on city property. 

PISTOL PERMIT CHECKLIST 
Individuals making application for license to carry deadly weapon, must submit 

following with a completed application form. 

1.	 Seventy-five ($75) Non-Refundable application fee: cash, check or money order 
2.	 Notarized application. (Applicant must have application notarized before
 

submitting it. The Sheriff's Department will not notarize application.)
 
3.	 Approved certification offireanns training (as outlined in WV Code 61-7-4) 
4.	 Photostatic copy of applicant's photo bearing identification card. 
5.	 State Police fee of Fifteen ($15) is to be paid by cash or money order at time of 

picking up license. 



-----

WVSP44A 
revised 9/2003 

STATE OF WEST VIRGINIA
 
APPLICATION FOR CONCEALED PISTOLIREVOLVER LICENSE
 

(This application must be compJeted In IDk or by typewriter) 

To the Sheriff of COUDty, I, tbe below Damed applicant, Iwear/affirm, under peDaity of law, that tile 
InformatloD cODtalned wlthlD thll application II true and correct to the best of my kDowledle. 

DATE OF SUBMISSION: I APPLICATION TYPE DInltl.1 0 Renewal 0 HODorably Disch....ed L.w EDforeemeDt Officer 

A. APPLICANT'S NAME: 
L.lt Flnt Middle 

B. ADDRESS: 
Zip CodeStreet	 City 

C. D.O.B. _ S.S. # _ HT: Ft. ID. WT: RACE: SEX: M 0 F 0 EYES: HAIR:__ 

D. SCARS, MARKS, AND/OR TATTOOS (Delcrlptlon and 10catloD): 

E.	 I am a bon. fide resident of County, West Virginia and preseDt the following original, valid West Vlrglnl. IllUed photo 
IdeDtlOcatlon In lupport of thll assertloR (Photocopy of photo I.D. must be attached to appllc.tlon): 

o WV Driver's LlceRle #	 0 WV NOD-Drlver'l 1.0. # 0 Other (Describe) 

F. ADlwer each of the followlDI qUesdODI by checkiDI either YES or NO: YES NO 

1. Are you UDder 21 yearl of age? 

2. Are you addicted to aleohol, a controlled lubstance or a drug or are you an unlawful uler thereof? 

3. Have yoa beeD cODvlcted of a felony? 

4. Have yoa beeD convicted of aD ad of violence IDvolvlng a deadly weapoD or an act of Domesdc Violence? 

5. Are yoa under IDdlctmeDt or do yoa h.ve any crlmlD.1 charges pending agalnlt you? 

6. Are you curreDtly lervlng a leDteDce of conOnement, parole, probatloD or otber court ordered lupervilion due to a ch....e of domesdc 
vloleDce al provided for In 61-2-28 of the Code of West Virginia? 

7. Are you the lubject of a restralnlnlorder al a resalt of a domestic vloleace act al defiDed la 61-2-28 of the Code of West VlrglDla or 
lubject to a verified petitioD of domestic vloleDce or lubJect to a protective order al provided for ID 48-2a of the Code of West VlralDla? 

8. H.ve you ever beea adJadlcated to be mentally IncompeteRt? 

9. Are you playllcally aDd mentally competeRt to carry a plltol/revolver? 

10. If you are applylDg for. IlceDle to carry a cODcealed laaDdguD, bave you qualified under tlae mlDlmum requlremeDts for the ".ndIlDg 
and flrlnl of a 1I.lICIgun .1 set fortll In 61-7~ of tile Code of West VI...lnl.? If YES, attach a copy of the certificate of completloD to 
thll appllcadoD. The Sheriff will determlDe applicability of tbll lectlon to Redred L.w E.forcemeDt Officen .Dd Reaewal Appllcantl. 

/ 

NOTE: If any or all of questlonl 1-8 lilted above are anlwered YES, theD a brief letter of esplanatlon by the appllc.nt mUlt accompany thll form. 

G. I hereby .uthorlze the Sberlff of	 County, to coDduct .a IDveltlc.tloD IDto iDformatloa cont.IDed In tllil .ppllcatlon. 

H.	 'IIrtllermore, I uDderllaad th.t the falllOcatlon of any InformatloR contalRed wltbln thll applicatloD CODltltutes falle Iwearlng and II a mlsdemeaDor 
p••llilable DDder the provilloni of 61-5-2 of the Code of West Virginia, al ameDded. 

SICDature of ApplicaDt X 

Sublcrlbed .nd Iwor. before me, I. 1.ld County and St.te, tlall 

the d.yof , 

Not.ry Public 

NOTARY PUBLIC USE ONLY 

,DATE APPLICATION RECEIVED:	 / 

Date _
 

THIS BLOCK TO BE COMPLETED ONLY UPON APPROVAL OF APPLICATION
 
BY SHERIFF 

III Cheek 0 YES o NO 

West Vlr.IDla CrlmlD.1 Record Cheek DYES 0 NO 

St.te IdentlOcatloD Number (SID) _ 

I, ' SlIerlll 

01 COUDty, West VlrllDla 
certlly tbls dOCUDIeDt to be a true and accurate copy of the APPROVED APPLICATION 
for a Concealed Pistol/Revolver Permit for tbe person Identlned herein and "ave 
IAued a permit as required by law. . 

SIID.ture 

____ I , _RECEIVED BY: / / 
Approval Date ---- Explratl.. Date --- ­SHERIFF'S DEPARTMENT USE ONLY 



INSTRUCTIONS
 

1.	 The applicant will complete the form (pen and ink or typewriter) and affIX his or her signature 
which must be witnessed by a notary. 

2.	 The completed form will be presented to the Sheriffofthe applicant's resident county 
accompanied by the required 575.00 application fee. 

3.	 The Sheriffwill conduct an investigation relative to the information contained in the 
application as required by state law. Any request for criminal history information from the 
State Police will be made using established protocol. 

4.	 Upon completion ofthe investigation and if a license to carry a concealed pistol/revolver is 
approved and issued, the applicant will pay to the Sheriffan additional $15.00 fee. The 
Sheriffwill immediately forward to the State Police a certified copy of the approved 
application and will forward within thirty days the 515.00 fee to the 
following address: 

Superintendent 
West Virginia State Police 
Attention: Criminal Records Section 
725 Jefferson Road 
South Charleston, West Virginia 25309-1698 

NOTE: When forwarding the $15.00 fee to the West Virginia State Police, the Sheriff must 
provide the name, date ofbirth and date of application approval for each $15.00 fee remitted. 




